it aftsw % fafree
qE Y AN FETE (WA Ja7 T TG THE) 9 G FRARTarens g aema

TR H
g =R fafad TfEm  (Written Examination) quig: R00
kil ferwa Ty | W T&W&W IR R 7F W gew 2 A%
S gcdd HHEAE /R TR STEA 0 | A YRRl A
qqH ' 00 | 39w | fawrRTd | yeMee @fUMER Y 99 OAal IO | 9HH @A |
FFYEY / ATZLN N

Jdd  FHEAd /3 TR FFE {0 | 9 WeAH HE

ESiE ' 0 | 39ve | fgwmE@ | gedee WifgAsd T dd YeHal IA% | FHME EAE |

qqT AT FEIAT

Fivard g |
i =R e=aaTdt (Interview) quitE: 30
qETHHS! e e :
Jaw 97 © Ay, AGT AU FEE /AT Uity -400
I (F): ArFF 3 X 90 =30

Q) g srFarn T e
R) FUTHT ET@l AfFF HawAT UF FHCEE (Banking Development in Nepal, Recent Status and
challenges)

3) e diy YU (%, @, T, " i)

¥) MMEFHET qfpg Tar

Y) TMed WET fag=a (Client Protection Principle)

%) e dfe== (Know Your Customers / KYC)

9) &R gerR qur g

5) FAT A T TIH gTeage

%) Wl @ (Loan Classification) T &SI AIFEHT Ja<4T (Loan Loss Provision)

q0) IHAT=E (Remittance)

19) ARTAIE AGTES

9?) R, fEameR ¥ WIUYAH] AR

3) TS bl HIH, Haed ¥ AR

Q%) TATA AT SAbdT FH, HAsT T ATBR

) ATl wife ferdradr aftea anforsar S@a#T ST (Role of RBB in Economic Development of Nepal)
THE (@) % qur i s gweaedr i, fraw o Freeeee R x 90 =30

1) JuTdr TS % UA, 045 (Nepal Rastra Bank Act, 2058)

Q) &% qar o Fear e T4, 093 (Bank and Financial Institution Act,2073)

3) afPs #9799 9T T, R0%¥ (Banking Offence and Punishment Act,2064)

¥) FET qEIE(HAT ArgveRy) farer UF, 20%% (Anti Money Laundering Act, 2064)
Y) fafra sfaera ©F, R03% (Negotiable Instrument Act |, 2034)

%) Al U9, 2053 (Company Act, 2063)

©)  ATEER UA, 045 T AIHT MIAATEAT, J04%

g) o™ #RER g9 =T U4, 2053

) fagefr fafwme (Frafya w9) T3, Q098
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THE (1) Gl JoITe I x40 =30

V) e 9= ¥ g

Q) BRI &€l JUTel (Double Entry System) ¥ TJ9&T faerodes

3) A @Iar ¥ gEl A B

¥) Feqaq 9ET (Trial Blance)

Y) FATHRT-ArEEE B9 (Profit & Loss Account)

%) 9EdTd (Balance Sheet)

9)  FEIRIETT T g9 Hecd (Auditing and its Important)

g) AT FAE faar

R) aTreg Sweea i faawor ua gaer gHq@ fird@es (Financial Statement of Commercial Banks & its
major headings)

TUE (9): A=A (=01 Fomredt 2 x 90 = 0

Q) T4 SFaeam9_ T 9@ Heed (Invontory Management and its importance)

) ¥R ¥Ffd u& gTE&ET (Fixed Assets and Depreciation)

3) % Jur faxig GRaTEEHT U wa 4@ (Capital & Capital Fund of banks & Financial
Institutions)

) Sfepg FRERET MET difeHes

W) dfers FREATHET ATdRe FI=707 JureiieT saeaedr

THE () ¥ / A3 =41 91 (Knowledge on Computer / IT) R X 10 =R0

1)  Windows
R)  Word Processing System
3) Excel

%) Computer Operating System (DOS, Windows, LINUX,UNIX)

) Database Management System : Data, Information and Database, Types of Database, Data Security.
) NRB, IT Policy and IT Guidelines
) Internet, Intranet, Extranet, Internet Service and e-mail System.

Page 2 of 3



dqE Y, RS RS (TEF a1 T TIMEA GH) U8 g1 Gdiirareds foafaa qvetra
qIEAHH

facirr o sgEeTYH, TG qAT FaT FEEEET qUiTs - 400
e () sIaHIA R X 90 =Ro

1) =AIRATIAS [HgTea qoT e

R) IR (motivation) T 372 sga#ATAA (conflict Management)

3) SAARTTTH FEAT qIT F=R JOMATDR] {HBT

¥) AW G

) FHHARB FU TEIEA HoaTs

%) U eTHATE HEcd ¥ SfHE

9)  IFATIAHT Aqcad Hecd T qHE

G) aeidal faged ¥ "eca

qHE (@) FEg sgaeq (Office Management) 2 x 90 =30
9) e 93 ¥ @R ( Letter Writing and Correspondent)
R) fewauir (Tippani)
3) ¥Fe =maEaad (Record Management)
¥) ®TEfAF (Filing)
4) ATHATE (Indexing)
%) @HET@T AT (Office Layout)

9) FAEIAT FARSH Hecd (Importance of Communication in offices)
JHE (M): AAE AMEA sFGE99 (Human Resource Management) 3 x 10 =30
) A HMIA sFAEAIAHT I:2Ue% (Objectives of Human Resource Management)
F9 faeewu (Job Analysis)
FHAR! AR ¥ TqHT HEcd
) Fqca ¥ FHANT A= Favd (Leadership & Employee relation)
) Performance Appraisal and Reward System
) Recruitment, Selection and Socialization .
) Total Quality Management and Quality circle .
%) Career Planning .
THE () T ( Arithmetic) Ix 0 =30
)  FIERE qAT FACRT AT (Simple and Compound Interest)
Q) gfqerd (Percentage)
%) 9IS T FATIE (Ratio & Proportion)
%) Ufek® 9 (Unitary Method)
Y) HIER q9T v drad (Simple and Weightage Average)
%) HTRT Ar@d™ (Profit & Loss)

T (T): qar wwdr XX 10 =R0
Q) U FRER
R) BN FILAIA
3)  IVRITET AT ¥R S BRET
¥) HT qUT I BTAT ATNRT HRER
4) Bank Risks Management Including BASEL Il and Related NRB Directives.
%) IUIST Sddl HIH HIATEl TFeal
B
(%) forferer getemmaT HrEaR graT FqAr AT A AT A T FIAT §F 57
(?) T GISTHEHAT AGF AGUHE FUATIA TeAF GISTHAAT WE FAT, §F, [, Al aur fAifee aierar R
WGl 3 AT ST (FIIT HUF a7 FINET WE ZSTEUFT AT T T T HE) FIAH TEHAE TT TRTHHAT
B FFHT TAE |

(3) f9aiTa goa@r AT U9eT aTET g9 a1 U3¢ gYAF §% a7 §F 9eaT @@ 9T (Two or More parts of a single
question) a7 T@er 797 =aild §% aT a&T [ETyufiEe (Short notes) &E @fFT & |
(%) [TfGT qereT®T ge9% TAHT FATH ¥V (FRI9IT) HF AT T 97e |
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